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Customising Search Results In
Property Guru

Property Guru has the unique ability of allowing you to generate lists of properties (for
example by entering a street or suburb) which you are then able to easily refine to create
a list of comparable properties.

This module shows you how to customise your search results in order to generate lists
that can be easily used for prospecting and sales comparisons purposes. A list of
properties is most commonly created by using a street or suburb search, following on
from the instructions in Module 1.

2.1 — Adding or Removing Information from your list of results

When a list of results is displayed in Property Guru, it provides summary details about
the properties in columns. These can then be manipulated to include/exclude
information, as required . The default set of columns— can be changed at any time, to
reflect the information you wish to view or present to a client.

By clicking on the ‘Columns” button’ above the list of results, a menu will appear that
allows you to select or deselect the desired information to be displayed.

List Detailed List Map

properties, showing records 1 to 20} =
) 122 e L i Yt Mac 328000 i 33000t srn00 2 2]\ T2
é Owners Suburb  Town Type Sold RV Sale Bdrm  Land Floor Built
2 Daniell Street Featherston ox $460,000  n/a 1841w 390" =
10 Daniell Street Pearce, Raewyn Vera 3 Featherston L 18-May-09 8205000  S210000 34 1250 m* 250 m° ®
16 Daniell Street Big J Investments Limited =3 Featherston RH 12-Jun-02 5185,000 $116,000 3 887 m* 150 mf =
18 Daniell Street Oakly, Katherine Anne & Michael Thomas = Featherston RD 25-Feb-04 $200,000 $127,000 3 871 m* 120m"  1960- 1969 [
18 Daniell Streset Trust House Limited 3 Featherston RD $160,000 n/a 746 M 130m*  1970-1879 =
20 Daniell Street Berry, Stuart Carne =1 Featherston RD 16-Mar-00 180,000 §75,000 3 1085 m* 90 m* 1980 - 1969 =
21 Daniell Street Patel, Hirabhai Durlabhbhai & Nilam Hirabhai Featherston RD 20-May-04 $165,000 $130,000 3 754 m* 100m® 1980 - 1989 =
22 Daniell Street Stepien, Antoni 3 Featherston RD 180,000 n/a 1086 m* 120m"  1960- 1969 [
23 Daniell Street Murray, Robert Wiliam Featherston RD 24-Jan-08 150,000 $170,000 3 755 90 m* 1970 - 1979 =
24 Daniell Street Malneek, Deborah Ly'nne"éq Phelps, Dianne Rose = Featherston RD 08-Feb-10 5205,000 $205,000 3 1147 90 m* 1960 - 1868 =
26 Daniell Street Clark, Leonard Malcolm & Julie Lyne'ne"j Featherston RD 16-Apr-87 5180,000 §72,500 1093 m* 110m® 1960 - 1969 =
P - = e — ro—— R — e —— e

In the upper, left-hand corner of the menu there are the words ‘All’, ‘None’, and
‘Default’.
e If you click on ‘All" all options in the menu will be selected
e If you click ‘None’ all options on the menu will be de-selected
e If you click on ‘Default’, the default columns in the normal search result will be
re-instated.

PropertyGuru Support Guide: Customising Search Results Page 1
If you have any questions, our customer services team is available on 0508 483 772 or email info@property-guru.co.nz



Property Guru
By ‘CoreLogic

10 LOASBY CRESCENT NEWLANDS WELLINGTON @
Fields Start CMA sl gu
Select: All, None,
1 [V Rating Value [¥1Building Age 2 CSCEN o
and Value atego b
[¥ILand Val ¥l category o NT =
R Imprnvements Flwall Material @% 4
14
L aluation Date oof Material e 18
¥ val D ¥lRoof Material Ob’ 3
18 #
ast Sale Price ontour U3
w [Last Sale Pri Hc R N
ast Sale Date ecl
v YlastsaleD 71 Deck ", N
ast Sale Type arking Freestanding
1 (¥ Last Sale T ¥lparking F d )‘@ N
| [¥I5ale Tenure F'arkmg Main Roof 41 WART 09' - A
¥ Purchase Relationship ¥ILand Use R X
39 7!
L #Net Sale Price ¥ Zoning = e
s
| ¥ Chattels ] Owners a
N ¥ Address [¥I L easeholder
! ¥ val Ref lcent of Title
¥ Legal Description
1 9 Pt [ Market Watch Status ) |
v ¥ Tenure E
[¥IFront of House Image
v Ficor Area ] Aerial |
erial Image!
i [¥ILand Area e
¥l street map
T ¥l Bedrooms
¥ comments
B [Z] Advertised Date
L | Update Results
Bedrooms: -
Building Age: 1960 - 1969
Category: Residential, Dwelling, average (RD)
Wall Material: Weatherboard / AVERAGE

Columns of information can be added or removed by ticking or ‘un-ticking’ the boxes
you wish to include/exclude. Only those items with a ‘tick’ next to them will appear on
the list.

Items without a ‘tick’ next to them will not be displayed on the list as a column of
information.

Once you have edited the information you would like to see on the list, select the
‘Update Results’ button (in the bottom left-hand corner of the menu). This will refresh
the results list to display the information you have chosen to view.

2.2 - Sorting the list by Columns of Information

The list displayed in the property return results is automatically sorted by address (in
ascending order) however this can easily be changed to ascending or descending order
by any other column - you just need to select to sort the order from another column.

T " s T - = &
| Columns | 123458 .. NedLass Gross Sale Price Max: $550,000 Min: 56,000 Median: $127,000 = U ,,a’
— Rating Valuation Max: $2,075,000 Min: 55,000 Medisn: $180,000 % AL
Address Status Owners

@an Type Soid RV sale  BdrmLand  Floor Built

ot o —== = Se—— = Ao t4-oe mms  mimeane ————

To change the sort order, hover your curser under the title of a given column and two
arrows in blue boxes will appear (screen shot above uses ‘Town’ as an example).
Upwards facing arrows sort the list in ascending order; downward facing arrows sort the
list in descending order. If you leave your cursor hovered over one of these two arrows,
a tool tip (or an information box) will appear highlighting which way that particular arrow
will sort the list. Once selected, the list will refresh by the column and order chosen. A
sorted column will show a red arrow indicating whether it is ascending or descending.
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2.3 - Removing Individual Properties from the list of results

If you have a property in the list of results that you wish to remove, Property Guru has a
simple solution. To the right of each property entry there is a red X. By clicking on this
“X” the property will be removed from the list.

Searching in New Zealand Q

Search by ®an  Oaddress  Cowner  Ovaluation  C'Title  CLegal Desgription  £.0. 12 Main St or John Smith o Lot X DF Y7y

Search newlands reset

which are [ Residentisl [ |commercial  [ruwal  [iitestyle [industial - [Jotner [ an
and were sold O intnelestemontns ' inthe last 1Zmanths ) inthe lest2years ) anytime:

Help

List  DetailedList Map

Results {2956 properties, showing records 1 to 20)
FVePR it asmsnta el Lh L
éddre!s Status  Owners Suburb Town Type Sold RV Sale Bdrm Land Floor  Built

2 Alder Place $ Frater, Andrew John & Ann Elizabeth = Korte, Richard John 3 Mewlands Welington RD  22.Aug-07  5330,000 $350,000 3 521 m  150m* 1960 - 1969 ®
3 Alder Place Niven, Colin Brian & Sara Jane 3 Newlands ‘Welingon RD  11-Ngwv-93 350,000 £120,000 4 slem o 1960-1%69 | g
4 Alder Place Bayliss, Jason Glen = Jones, Samantha Margaret 5 Newlands Welington ~RD  25-Jan-01  S445000 187,000 3 S M 1960-1969 | g
5 Alder Place Najbert, Stanislaw Tadeusz & Vyvette Dawn =1 Newlands  Wellington RD 19-Jun-02 $330,000 s180000 3 516m° 140 m° 1980 - 1969 =
6 Alder Place Braddock, Claire Marie T Lenssen, Christopher Peter & Newlands Welington ~RD  03-Mar-14  $375000 $405000 3 34w 130mE 1960-1968 | g
7 Alder Place Conway, Ellen = Dorricott, Eileen & Henry & Susan Lewsley = Newlands Welington ~RD  18-May-89 5350000 $180,000 3 st6m 1s0mE 1960-1969 | gy
8 Alder Place Foster, David Michael = Roberts, Nerys Wynn = Newlands Welingion  RD  21-jan-s  S40S000  SAD00D0 34 34wt i4pme 1960-1969 |
9 Alder Place Schmidt, linso 5 Newlands Welingon RD  (4-Dec-03 5385000  $300,000 L ™
10 Alder Place $ Snoek, Aart & Adriana Elisabeth 5 Newlands Welington RD  26-Oct9§ 370,000 §148000 3 S34m 1w 1960-1969 | g

Removed properties are listed in the ‘Previously Removed Properties’ section found in
the upper right hand corner of the Property Guru screen. To restore any previously
removed properties to your list, click on the arrow beside the property.

J DISTRICT Hreset] e.q. "2 Courtenay Drive' | Help

)

a [other All Previously removed properties

® anytime 3 Daniell Street, James Ormond, .

f Help || 4 Daniell Street, Margyn & Michol...

. : . | 5 Daniell Street, Valmai & Robert ..
| List | Cetailed List | }qap

6 Daniell Street, Barbara Knidght ..

VOYVOLY

7 Daniell Street, Clive & Sarah P...

Gross Sale Frice Max $249,000 Min: $7 080 Madian: $139,500 i le
Rating Valuztion Max: $355,000 bin: 33000 Median: $210,000 e Help

— T _m_aa nr PR Mo o FEl o P

2.4 — Searching for other locations and adding them to a list

If you have searched for a particular street or area and would like to add additional
locations, use the ‘Add other location’ panel found to the right hand side of the list of
results. This feature will list a series of locations that are within close proximity to the
street or suburb you have already searched for.
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RRSENS |12 propartim, shoving econts 14 10) w1}
1 Gross Sabe Price ke §270.000 Min: 575,000 Medlan $160000° . g S| M ot fecations.

|Cokenans) Rstingg Vidusiion b 3365000 Min. $160.000 Madian 3102500 & BQH i

Addiess Status Owmers Subanh Tesn  Type Sold [ Sake Bl Land ool Dl Seanh Ben

o SOLNAY

1 Betts Aveous [ —y T — ] Solwsy MASn RO \ToeyB1  SZNIO00 $75000 T T T AT - Wandle Growve
soLmaY

2 Betts Avenue Maaden, Durrm Mare 5 Macoorakd, Shane Crag Schway  Meserion RO OB-may-0s  $05000  HO0D00 4 9Him  1HOm 19019 o Harley Steet
SOLwAY

4 Befty Averug Pk, Lo Mares Sohwey Masterion FD (1-Apr-07 3250000 STO0000 3 90w 160m 1060 - 1969 ™ Hetts Avesne
SoLwAY

5 Bty Averue Jores, Fauine Lisa & Robert Gary & Sohewy Muderton PO 2.Sep-00  WISSH00 W00 wse  10m 1m0l g SeAnth Road
SOLAY

7 Fisits Arveres "3, Exzaioeth & Finewn Exzsbeth = Curtie, Laueence Arthur 1 Sohwwy Mateon FD 2A400  HO00 JHDRID 1 MAe e (018 g

doeissvee [ urrey. Chamana Rase & Evan Gordon Sowsy Maserkn RO 1S-an-0)  NESO00 MO 3 MTe  00m 19801869 Apphs| | s Bacuch oglocalons

11 ety Avwcis Coukly, Cyriia Fosn Sohwky  Matiton RO N0 e 1m0 g

12 Betts Avirum Slmorset, Archwos Pauid & Kalhimer: Margaeet 1 Sohwsy Maderton FD (S SNOO0 WSO 4 08T ZOmo 80-198 0 o

12 Betty dverum Dufty, Cyreria Ann o Sohway  Memerion RO Zeaseit FIG0000  $140000 wim 100m 1RO 1EE g

lsbetosves B esace, Eawera Temory Sohwwr Masekn PO foday-10 SISORO0 MORMD 3 IAEm 100m 1960-1960 g

Just tick the box next to the location/s you want to add. Once you are satisfied with your
selection of other locations, click ‘Apply’. These locations will now be added to your
current list of results.

You can also choose to add your own locations. By clicking on the ‘Search for
locations’ button, a new menu will appear with a search field that allows you to
manually type in the street or road name you would like to add. When you have finished
adding the locations, close the dialogue box - the selected location/s will appear above
the list of suggested locations with a green ‘tick’ next to it.

To remove any locations simply ‘un-tick’ the property and the list will refresh to show the
updated results.

|
Gross Sale Price Max: $270,000 Min: $75,000 Median: §159.000 i IQ} Add other locations
Rating “aluation hax:: F265,000 Min: FAG60,000 Median: F192,500 - Rt
Type Sold RV Sale Bdrm Land Floor  Buil |:| South Belt
Sou A
RD 17 -May-91 F230,000  §75,000 1253m: 140m= 18960 - 1969 D lvondale Grove
Sou A
RD  05-Mey-04  §205000 $180000 4 97m: 410m: 1960 - 1969 = [T Harley Street
Sou A

RD 01 -Apr-07 $250,000  $ZF0000 3 930m:  160m: 1960 -1969 = [[]  Betts Avenue

SOl
RO 25 -1 Find other locations to add to your list n
RD  23- __,_,...--i__ —— _
— o R
RD 15 or locations
RD $195000 = 927 m:  120m: 1960 -1369

® ‘
2.5 - Refining your Search Results

The “Refine your search” function is a powerful tool that allows you to manipulate a list of
results by applying one or more filters. These filters when applied, refine the current list
you have created to give a truly comparable list of properties. Applying one or more
filters can quickly and simply transform a list by using filters such as sale date, sale

price, floor area; and land area, to name a few.
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This easy to use function is located in the ‘Refine Your Search’ panel found in the
upper-right hand side of the screen.
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There are a comprehensive set of filters you can use to refine your results and you can
apply multiple filters to your results.

Each field you add will further refine your list of results — i.e. the changes are cumulative.
For example, the screenshot below shows how to refine your results to show properties
that are residential only, have sold between January 2005 and January 2010, and have
between 3 and 5 bedrooms.

Bedrooms 3- 5 u
Sale Date 01-Jan-05 - 01-Jan-10 =8
Property Type is Rd, Rc, Ra, R Bh, Rr.. u

Refine your search |;|
Sale Date hd

lafter v

January ¥ 19490 w

Any filters applied will appear in a series of new panels above the ‘Refine Your Search’
panel.
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You will see next to each of the filters, two blue icons. The first will re-open the filter
panel so that you can adjust the settings of that particular filter i.e. change the sale date
period. The second when clicked, simply removes any applied filters.

2.6 - Detailed List View

The ‘Detailed List’ view displays a more comprehensive view of your search results or
property lists. When creating a comparable list of properties for a client, the Detailed List
view offers a more professional report when printed, providing an aerial image along with
a wider description on the properties shown. In most cases the Aerial Images of the
property will have the legal property boundary included.

You are able to add comments to individual properties through the detailed list view and
property summary page. The comment (up to 1,000 characters) will permanently stay
with that property for you to refer to. By printing and exporting the detailed list view it will
ensure the comments are included in the property information. Please note — When you
enter a comment it automatically adds the date that comment was entered.

List  Detailed List ~ Map

Results (2 properties, showing records 1 to 2)
' Gross Sale Price Max: 5436,250 Min: §400,000 Median: 418,125 — g & s
: ! 5 s Bl -
M Rating Valuation Msx: $425,000 Min: 5420,000 Median: 5422500 - e, H uf
7 MARTIN GROVE Purchase Rel: Market Level - Bonafide  Mumber of Bedrooms: 3
NORMANDALE Val Ref: 16103 / 54400 Wall Material: Weatherboard
LOWER HUTT Legal Description: LOT 1 DP 43971 Roof Material: Steel/ G-lron
Rating Valuations: 375,000 Tenure: Mot Leased | Owner is Cccupier) Contour: Level
Land Value: 147,000 Floor Area: 140 n? Deck: ¥
Improvements Value: $228,000 Land Area: 527 m* Parking Main Roof: 1
Valuation Date: 01-Sep-13 Building Age: 1970 - 1979 Land Use: Single Unit excluding Bach

Category: Residential, Dwelling, average Zoning: 94

Last Sale Price: 5375,000 -
A aicl e : Owners: Jones, Jennifer Marie = Priest,
Last Sale Date: 26-Sep-09 Christopher Martin =

Last 3ale Type: Whole Certificate Of Title:
Net Sale Price: 5369,000 WHN15D¥1178 (Freehold)
Chattels: 56,000 =

Sale Tenure: Freehold

Advertised Date: 1%-Jan-14
Comments:

If there is too much information, you can always remove or add fields of information by
clicking on the ‘Fields’ button.

By clicking on the ‘Fields’ button above, the fields selected/de-selected will dictate what
fields are shown in the Detailed List view.

2.7 - Finding owner contact details — the White Pages search
function

Property Guru has a direct link to the ‘White Pages’ website so that with a single click
the ‘White Pages website’ will automatically open and any registered contact details
will be found ang;@"isplayed. In order to access this function you will need to click on the

telephone icon = found by an owner’'s name either in the search results list or Property
Summary.

Refer to Module 3 for more information on saving and printing a list.

PropertyGuru Support Guide: Customising Search Results Page 6

If you have any questions, our customer services team is available on 0508 483 772 or email info@property-guru.co.nz



